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Creating an RSODF 2026 Budget Request

Learn how to initiate a new budget request for RSODF 2026 funding. This guide
simplifies the navigation process to help you track your event expenses and submit
your financial documentation efficiently.

1 Navigate to https://hq.fsu.edu

https://scribehow.com
https://hq.fsu.edu/web_app?id=24040&menu_id=56483&if=0&
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2 Click Groups

3 Search and select your RSO



Made with Scribe - https://scribehow.com 3

4 From the Group Dashboard, click "Track your budget allocations and expenses."

5 Click "Payment/Budget Request"
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6 Select the appropriate fund. "RSODF 2026" is the Development Funding. "RSOAC
2026" is the Allocation Committee Funding

7 Click "Next"
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8 Click "Create Budget Request"

9 Complete all areas of the Budget Request Form and submit. Once your Budget
Request is approved you will need to submit a Purchase Request.


