CASH HANDLING PROCEDURES

The undersigned herein designated as an officer listed below fully understands the cash handling procedures of the university and Student Government in reference to the receiving and depositing of funds.   Any violations of these procedures will be prosecuted to the full extent of the law found in the SGA Finance Code. 

1)
Date:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
 
3) Organization:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
    
 FORMTEXT 

     
 
4) Account Number:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
      
5) Contact Name (Please print):     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
6) Contact Phone Number:     

 FORMTEXT 
     

 FORMTEXT 
     
7) Contact Address:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
8) Organization collects funds  FORMCHECKBOX 
 / Organization does not collect funds  FORMCHECKBOX 
 
9) If organization collects funds what is the frequency of funds? daily FORMCHECKBOX 
 weekly FORMCHECKBOX 
 per semester FORMCHECKBOX 
 other     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
10) Estimated amount of collections:      

 FORMTEXT 
     

 FORMTEXT 
      

11) Type: cash  FORMCHECKBOX 
checks FORMCHECKBOX 

12) Explain source of funds:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
           

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
13) Financial Officer’s Signature:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
14) President/Director’s Signature:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
